m MINNESOTA
HOUSING

MEETINGS SCHEDULED FOR AUGUST

Minnesota Housing
400 Wabasha Street N. Suite 400
St. Paul, MN 55102

THURSDAY, AUGUST 25, 2022
Regular Board Meeting
1:00 p.m.

Hybrid Option Available:

In Person:
Lake Superior Conference Room- Fourth Floor

OR

Conference Call:
Toll-free dial-in number (U.S. and Canada):
1-877-568-4108
Access code:
860-922-914

NOTE: The information and requests for approval contained in this packet of materials are
being presented by Minnesota Housing staff to the Minnesota Housing Board of Directors for
its consideration on Thursday, August 25, 2022.

Items requiring approval are neither effective nor final until voted on and approved by the
Minnesota Housing Board.

The Agency may conduct a meeting by telephone or other electronic means, provided the
conditions of Minn. Stat. §462A.041 are met. In accordance with Minn. Stat. §462A.041, the
Agency shall, to the extent practical, allow a person to monitor the meeting electronically and
may require the person making a connection to pay for documented marginal costs that the
Agency incurs as a result of the additional connection
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400 Wabasha Street North, Suite

MINNESOTA 400 St. Paul, MN 55102

P: 800.657.3769

H o U S I N G F:651.296.8139 | TTY: 651.297.2361

www.mnhousing.gov

Mission
Housing is the foundation for success, so we collaborate with individuals, communities and
partners to create, preserve and finance housing that is affordable.

Vision
All Minnesotans live and thrive in a safe, stable home they can afford in a community of their
choice.

AGENDA
Minnesota Housing Board Meeting
Thursday August 25, 2022
1:00 p.m.
Call to Order
Roll Call
Agenda Review

BWNPRE

Approval of Minutes
A. (page 5) Regular Meeting of July 21, 2022
B. (page 11) Special Meeting of August 11, 2022

5. Reports
A. Chair
B. Commissioner
C. Committee

6. Consent Agenda
None.

7. Action Iltems

A. (page 13) Manufactured Home Community Redevelopment Program Manual
Changes

B. (page 43) Funding Modification, Workforce Housing Development Program
- City of Warroad, Icon Apartments, D8488, Warroad

C. (page 47) Funding Modification, Rental Rehabilitation Deferred Loan (RRDL)
-Winsted Park Apartments, D8277, Winsted, MN

D. (page 51) Forbearance extension, Asset Management (AM) loans and Construction
Cost Reduction (CCR) loan
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-Passages, D0822, Minneapolis, MN

(page 55) Funding Modification, Housing Infrastructure Bond Loan (HIB) and Waiver
of the Predictive Cost Model 25% Threshold

-Bimosedaa, D8236, Minneapolis, MN

(page 69) Funding Modification, Housing Infrastructure Bond (HIB) Loans — RD
Portfolio

. (page 109) Amendment to Resolution NO. MHFA 21-018 Resolution Authorizing

Issuance and Sale of Minnesota Housing Finance Agency Homeownership Finance
Bonds 2021/2022 Series

. (page 113) Updated Approval Regarding COVID-19 Emergency Rental Assistance

8. Discussion Items

A.
B.

(page 115) Greater Minnesota Housing Fund NOAH Impact Fund Phase Il
(page 119) Discuss Multifamily and Single Family Construction Costs and Evaluation
Procedures

9. Information Items

A.

B.
C.
D.

(page 127) Chief Risk Officer Report for the period 7/1/21 —6/30/22
(page 133) Semi-annual Variable Rate Debt and Swap Report as of July 1, 2022

(page 147) Post-Sale Report, Rental Housing Bonds 2022 Series A
(page 153) Third Quarter 2022 Progress Report: 2020-2023 Strategic Plan and 2022-
2023 Affordable Housing Plan

10. Other Business
None.

11. Adjournment
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DRAFT Minutes
Minnesota Housing Board Meeting
Thursday, July 21, 2022
1:00 p.m.

Hybrid Meeting

1. Call to Order.
Chair DeCramer called to order the regular meeting of the Board of Minnesota Housing
Finance Agency at 1:02 p.m.

2. Roll Call.
Members Present via conference call: Chief Executive Benjamin, Auditor Blaha, Chair
John DeCramer, Craig Klausing, Stephanie Klinzing, and Terri Thao.
Minnesota Housing Staff present via conference call: Anbar Ahmed, Tal Anderson, Tom
Anderson, Noemi Arocho, Ryan Baumtrog, Susan Bergmann, Vi Bergquist, Stacie Brooks,
Matt Dieveney, Michelle Doyal, Bobbie Durant, Graydon Francis, Rachel Franco, Mark
Freeman, Anne Heitlinger, Darryl Henchen, Adam Himmel, Jennifer Ho,Heidi Hovis,
Summer Jefferson, Hannah Jirak, Katey Kinley, Dan Kitzberger, Greg Krenz, Laurie Krivitz,
Janine Langsjoen, Tresa Larkin, Debbi Larson, Song Lee, James Lehnhoff, Rachel Lochner,
Nira Ly, Shelley Madore, Joseph Marks, Eric Mattson, Don McCabe, Leighann McKenzie,
Amy Melmer, Rudi Mohamed, John Patterson, Brittany Rice, Paula Rindels, Cheryl
Rivinius, Lael Robertson, Rachel Robinson, Dani Salus, Kayla Schuchman, Corey Strong,
Kim Stuart, Jodell Swenson, Tonya Taylor, Susan Thompson, Mike Thone, Ted Tulashie,
Kayla Vang, Madilyne Wegener, Carrie Weisman, Jennifer Willette, Kelly Winter, Carole
Wohlk, and Kristy Zack.
Others present via conference call: Ramona Advani, Minnesota Office of the State
Auditor; Gene Slater, CSG Advisors.

3. Agenda Review
None.

4. Approval
A. Regular Meeting Minutes June 23, 2022
Motion: Auditor Blaha moved to approve the June 23, 2022, Regular Meeting Minutes.
Seconded by Stephanie Klinzing. Chief Executive Benjamin was not in attendance for the
vote. Roll call was taken. Motion carries 5-0. All were in favor.

5. Reports
A. Chair
None.

B. Commissioner

Commissioner Ho shared the following with the Board:
e Welcome new employees
e RentHelpMN Update
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e HomeHelpMN Update
e Multifamily Division Update
e Single Family Division Update

C. Committee
None.

Consent Agenda
A. Approval, Revisions to the Rehabilitation and Emergency and Accessibility Loan

Program Procedural Manuals

Motion: Chief Executive Benjamin moved to approve the Consent Agenda Item A.
Seconded by Terri Thao. Roll call was taken. Motion carries 6-0. All were in favor.

B. Approval, HousinglLink Grant

Motion: Stephanie Klinzing moved to approve the Consent Agenda Item B. Seconded by
Auditor Blaha. Roll call was taken. Motion carries 6-0. All were in favor.

Action Items
A. Modification, Housing Infrastructure Bond (HIB) Loan and Approval, Updated

Waiver of Predictive Cost Model 25% Threshold - Garitz Grove, D8337, Fergus Falls,
MN

Carrie Weisman presented to the board a request for adoption of a resolution modifying
the Housing Infrastructure Bond (HIB) loan, increasing the original amount by $626,000
for a total HIB loan of $6,657,000.

Staff also recommends approval of an updated waiver to the predictive cost model. All
commitments are subject to the terms and conditions of the Agency term letter. Chair
DeCramer opened up the discussion. Board members asked questions and staff
provided answers.

Motion: Auditor Blaha moved Modification, Housing Infrastructure Bond (HIB) Loan and
Approval, Updated Waiver of Predictive Cost Model 25% Threshold - Garitz Grove,
D8337, Fergus Falls, MN. Seconded by Terri Thao. Roll call was taken. Motion carries 6-
0. All were in favor.

B. Approval, Early Forgiveness of Housing Trust Fund (HTF) loan -Dale Street (fka
Redeemer’s Arms), St. Paul
Ted Tulashie presented to the board a request for adopt a resolution authorizing the
early forgiveness of the $5,226,222 Housing Trust Fund (HTF) loan funded with proceeds
from Nonprofit Housing (NPH) Bonds. This forgivable loan was originally scheduled to
mature on August 18, 2041. The current loan balance is $5,226,222. Chair DeCramer
opened up the discussion. Board members asked questions and staff provided answers.
Motion: Terri Thao moved Approval, Early Forgiveness of Housing Trust Fund loan

Page 2
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-Dale Street (fka Redeemer’s Arms), St. Paul. Seconded by Stephanie Klinzing. Roll call
was taken. Motion carries 6-0. All were in favor.

C. Moadification, Workforce Housing Development Program - Twenty08, D8126,
Alexandria

Sara Bunn presented to the board a request for adoption of a resolution to increase the
loan amount by $199,000 for a total WHDP loan of $499,000. Chair DeCramer opened
up the discussion. There were no questions from board members.

Motion: Auditor Blaha moved Modification, Workforce Housing Development Program
- Twenty08, D8126, Alexandria. Seconded by Chief Executive Benjamin. Roll call was
taken. Motion carries 6-0. All were in favor.

D. Moaodification, Preservation Affordable Rental Income Fund (PARIF) Loan and
Assumption, Housing Trust Fund — Long Term Homeless (HTF-LTH) Loan
-Dale Street Place, D3065, St. Paul

Ted Tulashie presented to the board a request for the adoption of the following
resolutions: Adoption of a resolution modifying the loan under the Preservation
Affordable Rental Investment Fund (PARIF) program, from $4,392,000 to a maximum of
$7,282,000, modifying Resolution No. 20-064. 2. Adoption of a resolution authorizing
assumption of an existing Agency Housing Trust Fund-Long Term Homelessness (HTF-
LTH) loan with a principal balance of $598,568; a 30-year extension of the maturity date;
and no imposition of an assumption fee. Chair DeCramer opened up the discussion.
Board members asked questions and staff provided answers.

Motion: Craig Klausing moved Modification, Preservation Affordable Rental Income
Fund Loan and Assumption, Housing Trust Fund — Long Term Homeless Loan -Dale
Street Place, D3065, St. Paul. Seconded by Chief Executive Benjamin. Roll call was taken.
Motion carries 6-0. All were in favor.

E. Commitment Extensions, Housing Infrastructure Bond (HIB) Loans — RD Portfolio,
Various

Staff presented to the board a request for extension of the funding commitment to July

31, 2023, to allow time for final processing and closing of the loans. Chair DeCramer

opened up the discussion. There were no questions from board members.

Motion: Chief Executive Benjamin moved Commitment Extensions, Housing

Infrastructure Bond Loans — RD Portfolio, Various. Seconded by Auditor Blaha. Roll call

was taken. Motion carries 6-0. All were in favor.

F. Final Loan Approval: Limited Partner Buy Out Loan - Hoffman Place, White Bear
Lake, D6234

Tresa Larkin presented to the board a request for the final approval and adoption of a

resolution authorizing the issuance of a Limited Partner Buy Out Loan in the amount of

up to $821,333, subject to the terms and conditions of the Agency term letter. Chair

DeCramer opened up the discussion. There were no questions from board members.

Page 3
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8.

9.

Motion: Auditor Blaha moved Final Loan Approval: Limited Partner Buy Out Loan -
Hoffman Place, White Bear Lake, D6234. Seconded by Stephanie Klinzing. Roll call was
taken. Motion carries 6-0. All were in favor.

G. Final Loan Approval: Limited Partner Buy Out Loan - Cornerstone Village, St.
Michael, D6233

Tresa Larkin presented to the board a request for final approval and adoption of a
resolution authorizing the issuance of a Limited Partner Buy Out Loan in the amount of
up to $560,000, subject to the terms and conditions of the Agency term letter. Chair
DeCramer opened up the discussion. There were no questions from board members.
Motion: Chief Executive Benjamin moved Final Loan Approval: Limited Partner Buy Out
Loan - Cornerstone Village, St. Michael, D6233. Seconded by Terri Thao. Roll call was
taken. Stephanie Klinzing abstained. Motion carries 5-0. All were in favor.

H. Final Loan Approval: Limited Partner Buy Out Loan --Maple Village, Maple Grove,
D5959

Tresa Larkin presented to the board a request for the final approval and adoption of a
resolution authorizing the issuance of a Limited Partner Buy Out Loan in the amount of
up to $505,000, subject to the terms and conditions of the Agency term letter Chair
DeCramer opened up the discussion. There were no questions from board members.
Motion: Terri Thao moved Final Loan Approval: Limited Partner Buy Out Loan --Maple
Village, Maple Grove, D5959. Seconded by Stephanie Klinzing. Roll call was taken.
Motion carries 6-0. All were in favor.

I. Adoption, Series Resolution authorizing the issuance and sale of Additional Series
of State Appropriation Bonds (Housing Infrastructure)

Rachel Robinson presented to the board a request for the Adoption, Series Resolution
authorizing the issuance and sale of Additional Series of State Appropriation Bonds
(Housing Infrastructure). Chair DeCramer opened up the discussion. Board members
asked questions and staff provided answers.

Motion: Stephanie Klinzing moved Adoption, Series Resolution authorizing the issuance
and sale of Additional Series of State Appropriation Bonds (Housing Infrastructure).
Seconded by Chief Executive Benjamin. Roll call was taken. Motion carries 6-0. All were
in favor

Discussion Items
A. Draft Consolidated Plan for Housing and Community Development 2022-2026 and

2022 Annual Action Plan

Information Items
A. Post-Sale Report, Rental Housing 2022 Series B
B. Post-Sale Report, Residential Housing Finance Bonds 2022 Series GH

Page 4
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10. Other Business
None.

11. Adjournment
The meeting was adjourned at 2:47 p.m.

John DeCramer, Chair

Page 5
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DRAFT Minutes
Minnesota Housing Special Board Meeting
August 11, 2022
11:00 a.m.
Conference Call / Hybrid Meeting

1. Call to Order.
Chair John DeCramer called to order the special meeting of the Board of Minnesota
Housing Finance agency at 11:02 a.m.
Roll Call.
Members Present Via Conference Call: Auditor Blaha, Chief Executive Benjamin, Chair
DeCramer, Craig Klausing, Stephanie Klinzing, Stephen Spears and Terri Thao.

Minnesota Housing Staff Present / Present by Conference Call: Ryan Baumtrog, Rachel
Franco, Vanessa Haight, Jennifer Ho, Lael Robertson, Rachel Robinson, Kayla
Schuchman, and Anne Smetak

Others Present Via Conference Call: Ramona Advani, Office of the State Auditor.

2. Approval, Amendments to the:
- 2017-2021 Consolidated Plan for Housing and Community Development
- 2020 Annual Action Plan for Housing and Community Development
- 2021 Annual Action Plan for Housing and Community Development
Staff presented to the board a request a request for approval to amend the 2017-2021
Consolidated Plan for Housing and Community Development; the 2020 Annual Action
Plan for Housing and Community Development; and the 2021 Annual Action Plan for
Housing and Community Development. The amendment for all three documents
incorporates consistent language that recognizes special needs populations as a priority
population in the state, which allows for a preference for permanent supportive housing
for High Priority Homeless and for people with disabilities. The amendment also allows a
preference for households with rental subsidies or rental guarantees.
Chair DeCramer opened up the discussion. There were no questions from board
members.
Motion: Chief Executive Benjamin moved to approve Approval, Amendments to the:
2017-2021 Consolidated Plan for Housing and Community Development, 2020 Annual
Action Plan for Housing and Community Development and 2021 Annual Action Plan for
Housing and Community Development. Seconded by Stephanie Klinzing. Roll call was
taken. Motion carries 7-0. All were in favor

3. Approval, Consolidated Plan for Housing and Community Development 2022-2026 and
2022 Annual Action Plan.
Staff presented to the board a request to approve the Consolidated Plan for Housing
and Community Development 2022-2026 and 2022 Annual Action Plan for submission to
the U.S. Department of Housing and Urban Development by August 16.
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Chair DeCramer opened up the discussion. The board asked a series of questions and
staff provided answers.

Motion: Terri Thao moved Approval, Consolidated Plan for Housing and Community
Development 2022-2026 and 2022 Annual Action Plan. Seconded by Stephen Spears.
Roll call was taken. Motion carries 7-0. All were in favor.

HomeHelpMN COVID-19 Homeownership Assistance Fund Program Changes

Staff presented to the board a request to approve an Increase the HomeHelpMN
maximum award amount from $35,000 to $50,000 and allow arrearages incurred prior
to 1/21/2020 to be paid when a homeowner has experienced a COVID-19 related
hardship as allowed by the U.S. Department of Treasury guidance.

Chair DeCramer opened up the discussion. The board asked a series of questions and
staff provided answers.

Motion: Stephanie Klinzing moved HomeHelpMN COVID-19 Homeownership Assistance
Fund Program Changes. Seconded by Auditor Blaha. Roll call was taken. Motion carries
7-0. All were in favor.

. Adjournment

The meeting was adjourned at 11:33 a.m.

John DeCramer, Chair

Page 2
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m M | N N E S O TA Board Agenda Item: 7.A
HOUSING Date: 8/25/2022

Item: Manufactured Home Community Redevelopment Program Procedural Manual Changes

Staff Contact(s):
Annie Reierson, 651.296.3495, annie.reierson@state.mn.us

Request Type:
Approval [J No Action Needed
Motion [ Discussion
] Resolution ] Information

Summary of Request:
Staff requests Board approval of the Manufactured Home Community Redevelopment Program
Procedural Manual changes and program modifications.

Fiscal Impact:

The Manufactured Home Community Redevelopment Program is funded by state appropriations, with

individual awards structured as grants that do not earn interest for the Agency. The program is also an
eligible use of Housing Infrastructure Bond (HIB) proceeds, which would also be awarded as grants that
do not earn interest for the Agency.

Meeting Agency Priorities:
] Improve the Housing System
Preserve and Create Housing Opportunities
[ Make Homeownership More Accessible
[] Support People Needing Services
Strengthen Communities

Attachment(s):
e Background
e Manufactured Home Community Redevelopment Program Procedural Manual


mailto:annie.reierson@state.mn.us
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Background

Manufactured Housing is a critical component of Minnesota’s housing supply and has become
an important aspect of Minnesota Housing’s mission in recent years. One of the Strategic
Objectives in the Agency’s Strategic Plan is to Preserve and Create Housing Opportunities,
which includes preserving and supporting Manufactured Housing. Manufactured home
residents face challenges that are not easily addressed through traditional housing finance
tools, including a backlog of infrastructure needs in aging manufactured home communities.

The Manufactured Home Community Redevelopment (MHCR) Program was created after the
Minnesota Legislature allocated state appropriations of $2 million for the 2020-2021 biennium,
available through an annual request for proposals (RFP) process. Funds are to be used for
infrastructure redevelopment or acquisition of manufactured home communities. All funds are
to be distributed as grants, per statute. Grantees must agree to the terms of an affordability
period to maintain the property as a manufactured housing community for 25 years, as well as
maintain affordable lot rents with lot rent increases limited to 5% annually.

State appropriations have since increased to $3.75 million for the current biennium, with an
additional $15 million in HIB proceeds set aside for the program until January 2024. In 2018, the
infrastructure redevelopment activity under this statute was added as an eligible use for
Housing Infrastructure Bonds proceeds. The first procedural manual for this program was
approved by the Board in May 2020, and the request for proposals process has been completed
for two consecutive years.

A combined 17 projects for infrastructure development have been selected for funding
between the 2020 and 2021 RFPs. Available funds up to $11.35 million remain for the 2022 RFP
or future years. This type of funding activity is new to Minnesota Housing, and staff has learned
much through the first two funding cycles. Staff have made several updates to the procedural
manual, as well as adjustments to scoring criteria and RFP application.

Scoring Criteria Adjustment

The current scoring criteria for applications of the program include six factors: Community
Needs, Households Served, Community Support, Project Leverage and Costs, Project
Assessment, and Project Experience. There are no recommendations to change or eliminate
these factors, however staff recommend adjusting the weight of the scoring as follows:

Scoring Metric changes to the 2022 RFP:

e Community Needs (0-20 points)

* Households Served {8-20-points} (0-30 points)

e Community Support {9-20-peints} (0-30 points)

* Project Leverage and Costs {8-20-peints} (0-30 points)
® Project Assessment (0-10 points)

* Project Experience (0-10 points)

The criteria for Households Served is assessed by the affordability of the lot rents, the reported
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household income ranges and the demographics of the community. By increasing the weight of
scoring in this category, preference can be given to communities with established affordable lot
rents, which would continue throughout the affordability period on the property if the proposal
was selected for funding.

The scoring criteria for Community Support is based on how much the surrounding community
is in support of the project, including leverage for the project from local municipalities,
converting park utilities into public utilities, or project oversight from a local municipality or
housing organization. An increase in weight for this category gives preference to proposals that
are working with local entities to support the project for the community, as well as ensuring
funds are being managed appropriately. With the increasing number of out-of-state
community owners, as well as the number of private owners who own multiple communities in
the state, staff recommends a greater emphasis on community support when scoring proposals
for the program.

Project Leverage and Costs are scored based on the percentage of leverage in the project and
project costs compared to the number of lots in the community. Staff recommends putting
more weight on the Leverage score. Some communities, such as resident owned cooperatives,
have little in reserves and cannot contribute large amounts of their own funds to the project,
but if more weight is added to the leverage scoring criteria, then the Agency would see more
contribution from park owners overall and have more funding available to apply toward
additional projects.

Procedural Manual Revisions

Staff has revised the procedural manual for the MHCR program to clarify the program
parameters and criteria. The manual has also been converted to a new Agency standard
template.

A chapter dedicated to Partner Responsibilities and Warranties has been created to clarify the
responsibilities of grantees who are awarded funds through the program. Additional
clarifications can be found throughout the manual, including:

e Eligible parks now specifically state Tribal-owned communities. Tribal-owned
communities have always been eligible to apply, but were not clearly stated as eligible
in the manual.

e Eligible use of funds now specifically includes engineering and infrastructure design.

e Eligible fees are more specifically defined.

The RFP process sections have been removed from the manual, in order to remain consistent
with other Single Family manuals. The process information is found in greater detail on the RFP
Guide, located on Minnesota Housing’s website, and a link has been included in the updated
manual. A copy of the complete manual updates is found attached to this memo.
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Program
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=

EQUAL HOUSING
OPPORTUNITY

The Minnesota Housing Finance Agency does not discriminate on the basis of race, color, creed,
national origin, sex, religion, marital status, status with regard to public assistance, disability, familial

status, gender identity, or sexual orientation in the provision of services.

An equal opportunity employer.

This information will be made available in alternative format upon request
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Chapter 1 — Program Purpose and Background

1.01 Minnesota Housing Mission Statement

Housing is the foundation for success, so we collaborate with individuals, communities and partners to
create, preserve and finance housing that is affordable.

1.02 Background

The Minnesota Housing Finance Agency (“Minnesota Housing”) was created in 1971 by the Minnesota
Legislature.

The Manufactured Home Community Redevelopment Program is authorized by Minnesota Statutes
Section 462A.2035, Subdivision 1b to provide funding for Manufactured Home Park redevelopment.

1.03 Program Purpose

The purpose of this Program is to provide funds to eligible-qualifying Reeipients-Grantees in the state of
Minnesota, for ekigible-infrastructure activities and improvements, as described in Minnesota Statutes
Section 462A.2035, Subdivision 1b, and-so long as the manufactured homes are -s-located in_an eligible

manufactured home esmmuritiescommunity.

1.04 Procedural Manual

This Procedural Manual, including subsequent changes and additions, is a supplement to the Grant
Contract executed between the Recipient-Grantee and Minnesota Housing.
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Chapter 2 — Partner Responsibilities and Warranties

2.01 Recordkeeping

Recipients-Grantees must submit an annual report that includes ata-minimurm-the name of the park,
the park owner’s name or business name, the amount of award, the amount of award received to date,
and information about project expenditures, including invoices and payment records related to the

scope of work. Minnesota Housing reserves the right to ask for additional information. Mirneseta
Housi " i . I Recioi .

Recipients-Grantees must retain files for six years after the expiration of the Grant Contract. Grantees
must maintain copies of all books, records, project files, documents, and accounting procedures

related to the Grant Contract during the term of the Grant Contract and for a minimum of six years

after the termination or expiration of the agreement. These documents are subject to examination by

Minnesota Housing, the State of Minnesota, the State Auditor, and the Legislative Auditor.

Prierte-final-disbursementof-funds-Minnesota Housing will review disbursement records associated
with the Grant. The Reeipient-Grantee must provide a detailed accounting of when funds are received
and disbursements made. Minnesota Housing reserves the right to ask for additienanfermatienthis

accounting.

2.023 Monitoring

Monitoring may include a review of financial, organizational and Program activities of the
RecipientGrantee and/or the Manufactured Home Park owner. GrantRecipients-Grantees will be
notified in writing by Minnesota Housing about the scope of the monitoring prior to any monitoring

activity.

RecipientsGrantees awarded funds are required to comply with all monitoring and reporting
requirements for the term of the Grant Contract.
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With reasonable written notice to the Grantee, defined as no less than 10 days, Minnesota Housing
reserves the right to make site visits, review grantee’s records and project files. The Grantee’s records
and review project files, iretuding-included but not limited to project scope of work, project invoices,
documentation of payments made to third-party entities involved in project activities such as bank
statements or cancelled checks, accounting records, inspection reports, engineering reports, licenses,
or project completion certificates;. Requested documents must be made available within 10 days upon
written request in order to conduct compliance monitoring.

Grantee’s records and project files must be made available to Minnesota Housing at the
Administrator’s office during regular business hours or via remote submission, or both, if and as
requested by Minnesota Housing. Monitoring and financial reconciliation generally include:

e Physical inspection of projects;

e Verification of Project files including eligibility requirements and documentation requirements;
e Review of expense documentation (e.g. any and all books, records, invoices, and receipts}-);

e o0ther program-related documents;; and

e aAccounting procedures and practices relevant to the Grant Contract and Procedural Manual.

Minnesota Housing reservestherighttemay monitor Manufactured Home Park-ownersGrantees for
compliance with the Declaration during the Affordability Period described in Chapter 9.
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2.03 Unauthorized Compensation

The Grantee shall not receive or demand from the builder, remodeler, contractor, supplier, or

Borrower any other unauthorized compensation such as:

e Kickbacks;
e Commissions;

® Rebates; or
e [tem for value without equivalent compensation.

To reduce the total development cost associated with an eligible property, a Grantee may receive

normal business discounts from the seller, builder, remodeler, contractor, or supplier. In these cases,

the Grantee must document that the discounts received are considered normal for the market area

and do not constitute a kickback, commission, or rebate.

Any discounts that seem to exceed a normal business standard must be documented and disclosed to

Minnesota Housing for review. Upon review, Minnesota Housing will apply its sole discretion in

determining the nature of the compensation and what remedies, if any, are appropriate.

2.044 Electronic Signatures

Minnesota Housing accepts electronic signatures (eSignatures) on documents executed under the
Manufactured Housing Community Redevelopment Program to the extent RecipientGranteethe use of
the eSignature complies with all applicable state and federal electronic signature laws, as well as any

counterparty requirements (e.g. Fannie Mae, Federal Housing Administration, US Bank HFA Division).

Heowever—eSignatures are not acceptable on any document that needs to be recorded with the county.

The use of eSignatures is voluntary. Under no circumstances may-aparty-bewill the Grantee be

required to use electronic signatures.

2.05 Recipient-Grantee Responsibilities

The Grantee agrees to comply with all applicable federal, state, and local laws;

ordinances—regulationsand-erders-including, but not limited to, the following:

] 2 ] 2

e Title VI of the Civil Rights Act of 1964;

e Title VIl of the Civil Rights Act of 1968, as amended by the Housing and Community
Development Act of 1974;

o Seetion52/of the NationalHousingAct:
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e Federal Fair Housing Law (Title VIII);

e Minnesota-Statutes Chapter3268-

e Minnesota Human Rights Act (Minnesota Statutes Chapter 363A);

Minnesota Statutes Section 462A.33;

e Minnesota Government Data Practices Act (~Minnesota Statutes Chapter 13); ard-Minnesota
Statuytes Section462A-065: and

e Americans with Disabilities Act, 42 U.S.C.A. Section 12101;

2.06 Infrastructure Construction Requirements

Recipients-Grantees are responsible for complying with all applicable state and local codes and
construction requirements. In addition, all items included in the project’s scope of work must meet the
Manufactured Home Park Requirements outlined by the Minnesota Department of Health. Projects
must be completed in a manner that will pass all licensing, zoning and inspection requirements. All

inspection reports and completion certifications shewldshall be retained with the project file records.

2.07 Federal, State and Local Laws: Prevailing Wage

-Recipients-Grantees receiving financial assistance from Minnesota Housing under the Program must
comply with the requirements of all applicable federal, state and local laws including prevailing wage

requirements.

Minn. Stat. 116J.871, subd. 1(b) states that economic development as applied to prevailing wage does

not include (1) financial assistance for rehabilitation of existing housing or (2) financial assistance for

new housing construction which total financing assistance at a single project site is less than $100,000.

Minnesota Housing requires Grantees to certify they will comply with all applicable federal, state
and local prevailing wage laws.

It is the Grantee’s responsibility to determine if prevailing wage laws apply. Failure to determine

applicability and/or comply with prevailing wage laws may subject Grantee to criminal liability, civil

penalty, and/or termination of participation as set forth below in Section 2.08.



https://www.health.state.mn.us/communities/environment/mhprca/mhpgenreq.html
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All questions regarding state prevailing wages and compliance requirements should be directed to the
Department of Labor and Industry as follows:

Division of Labor Standards and Apprenticeship
Prevailing Wage State Program Administrator
443 Lafayette Road N, St. Paul, MN 55155
651-284-5091 or dli.prevwage @state.mn.us

2.08%7 Termination of Grantee Participation

Minnesota Housing may terminate the participation of any AdministraterGrantee under this
Procedural Manual at any time and may preclude GranteeAdministrater’s future eligibility for reasons
including, but not limited to, nonconformance with:

® This Procedural Manual;

e The Agreement;

e The procedural manuals and agreements of other Minnesota Housing programs;
e The Federal Fair Housing Law;



mailto:dli.prevwage@state.mn.us
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e Any federal or state laws or acts that protect individuals’ rights with regard to obtaining

homeownership;

e The Application for fEunds; and

e Other applicable state and federal laws, rules and regulations.

Minnesota Housing may, at its option, impose remedies other than termination of the Agreement for
AdministratorGrantee nonperformance.
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Chapter 3 — Fair Housing Policy

It is the policy of Minnesota Housing to affirmatively further fair housing in all its programs so that

individuals of similar income levels have equal access to Minnesota Housing programs, regardless of

race, color, creed, religion, national origin, sex, marital status, status with regard to public assistance,

disability, familial status, gender identity or sexual orientation. Minnesota Housing's fair housing policy

incorporates the requirements of the Fair Housing Act, Title VIl of the Civil Rights Act of 1968, as

amended by the Fair Housing Amendment Act of 1988, as well as the Minnesota Human Rights Act.
Housing providers are expected to comply with the applicable statutes, regulations, and related policy

guidance. Housing providers should make sure that admissions, occupancy, marketing and operating

procedures comply with nondiscrimination requirements.
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Chapter 4 - Fraud, Misuse of Funds, Conflict of Interest, Suspension, and
Disclosure and Reporting

4.01 Fraud

Fraud is any intentionally deceptive action made for personal gain or to damage another.

Any person or entity (including its employees and affiliates) that enters into an agreement with
Minnesota Housing and witnesses, discovers evidence of, receives a report from another source, or has
other reasonable basis to suspect that fraud or embezzlement has occurred must immediately make a
report through one of the ways described in section 4.05.

4.02 Misuse of Funds

A lean-ergrant agreement is a legal contract between Minnesota Housing and the berrewereorG
grantee. The berrewereorgranteeGrantee promises to use the funds to engage in certain activities or
procure certain goods or services while Minnesota Housing agrees to provide funds to the berroweror
granteeGrantee to pay for those activities, goods or services. Regardless of the Minnesota Housing
program or funding source, the berrewerergGrantee must use Minnesota Housing funds as agreed,
and the berreoweroergGrantee must maintain appropriate documentation to prove that funds were
used for the intended purpose(s).

A misuse of funds shall be deemed to have occurred when: (1) Minnesota Housing funds are not used
as agreed by a berreowerorgGrantee; or (2) A berrewerergGrantee cannot provide adequate
documentation to establish that Minnesota Housing funds were used in accordance with the terms and
conditions of the lean-ergrant agreement.

Any berreowereorgGrantee (including its employees and affiliates) of Minnesota Housing funds that
discovers evidence, receives a report from another source, or has other reasonable basis to suspect
that a misuse of funds has occurred must immediately make a report through one of the ways
described in section 4.05.

4.03 Conflict of Interest

A conflict of interest, actual, potential, or perceived, occurs when a person has an actual or apparent
duty or loyalty to more than one organization and the competing duties or loyalties may result in
actions which are adverse to one or both parties. A potential or perceived conflict of interest exists
even if no unethical, improper or illegal act results from it.
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An individual conflict of interest is any situation in which one’s judgment, actions or non-action could
be interpreted to be influenced by something that would benefit them directly or through indirect gain
to a friend, relative, acquaintance or business or organization with which they are involved.

Organizational conflicts of interest occur when:

e A contracting party is unable or potentially unable to render impartial assistance or advice to
Minnesota Housing due to competing duties or loyalties;

e A contracting party’s objectivity in carrying out the award is or might be otherwise impaired
due to competing duties or loyalties; or

e A contracting party has an unfair competitive advantage through being furnished unauthorized
proprietary information or source selection information that is not available to all competitors.

Once made aware of a conflict of interest, Minnesota Housing will make a determination before
disbursing any further funds or processing an award. Determinations could include:

e Revising the contracting party’s responsibilities to mitigate the conflict;

¢ Allowing the contracting party to create firewalls that mitigate the conflict;

e Asking the contracting party to submit an organizational conflict of interest mitigation plan; or
e Terminating the contracting party’s participation.

Any person or entity (including its employees and affiliates) that enters into an agreement with
Minnesota Housing must avoid and immediately disclose to Minnesota Housing any and all actual,
perceived or potential conflicts of interest through one of the ways described in section 4.05.

A contracting party should review its contract agreement and request for proposals (RFP) material, if

applicable, for further requirements.

4.04 Suspension

By entering into any agreement with Minnesota Housing, a contracting party represents that the
contracting party (including its employees or affiliates that will have direct control over the subject of
the agreement) has not been suspended from doing business with Minnesota Housing. Refer to
Minnesota Housing’s website for a list of suspended individuals and organizations.

4.05 Disclosure and Reporting

Minnesota Housing promotes a “speak-up, see something, say something” culture whereby internal
staff, external business partners (e.g., grantees, borrowers) and the general public are encouraged to
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report instances of fraud, misuse of funds, conflicts of interest, or other concerns without fear of
retaliation. You may report wrongdoing or other concerns by contacting:

e Minnesota Housing’s Chief Risk officer or any member of Minnesota Housing’s Servant
Leadership Team at 651.296.7608; or
e EthicsPoint, the Minnesota Housing hotline reporting service vendor at 866.886.1274.
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Chapter 5 — Household Eligibility

5.01 Household Income Limits

Minnesota Housing must have adequate assurances that the acquisition, improvement or
infrastructure will benefit low- and moderate-income Manufactured Home Park residents, with
incomes at or below 115 percent Area Median Income (AMI), based on the greater of state or local

AMI. area-medianincome{AMY-:

Funding will be contingent on the agreement that Manufactured Home Park owners will maintain lot
rents affordable to households at or below 115 percent AMI during the Affordability Period, as
described in Chapter 9.

Minnesota Housing will post the applicable income limits and affordable lot rents annually on its
website.


http://www.mn